[IpunoxeHue k mpukasy
oT « 07 » utons 2023 r. Ne 226

IIpaBuwia oOMeHa 1e10BbIMM MOJAPKAMH W 3HAKAMM /1€JI0BOT'0
rocrenpunMmcrtiea B JII' MAOY 10 «IIN»

1. O01mme noJ10KeHUs

1.1. IIpaBuiia oOMeHa JeNOBBIMY MOJApKaMH M 3HAKaMU JIeJI0BOro rocrernpuumctaa B JIII
MAOY J10 «JAlIN» (manee — IIpaBuna) pa3paboTaHbl B COOTBETCTBHH C IIOJIOKCHHUSMU
Koncturymmun Poccuiickoit ®denepanuu, DenepanbHoro 3akoHa oT 25.12.2008 Neo 273-03
«O MpOTUBOACHCTBUM  KOPPYHIMU» W MPUHATHIMU B COOTBETCTBUHM C HHUMH HHBIMHU
3aKOHOJATEIbHBIMU U JIOKATbHBIMU aKTaMHU.

1.2. llpaBuia ompenensitoT equHbie s Bcex padotnuko JIIT MAOY IO «/IIN»
(nanee — YupexxaeHue) TpeOOBaHUS K JAPEHUIO U MPUHATHUIO JAEJIOBBIX OJAPKOB.

1.3. YupexneHue NOAACPKUBACT KOPHOPATHUBHYIO KYJIbTYPY, B KOTOPOH JI€JIOBbBIE
MOJAPKH,  KOPIOPAaTHBHOE  TOCTEIPUMMCTBO M MPEJACTABUTEIBCKHE  MEPONPHUSITHUS
paccMaTpUBAIOTCA TOJBKO KaK HMHCTPYMEHT JJiS YCTAHOBJICHHS | MOJJEPKAHUS JIETOBBIX
OTHOIIICHUH U KaK MPOSBIICHUE OOIICTIPUHITON BEKIUBOCTH B XOJI€ ACSITCIBHOCTUA Y UPEIKICHHUS.

1.4. YupexneHue HUCXOAUT M3 TOrO, YTO JOJTOBPEMEHHBIC JIEJIOBbIE OTHOIICHUS
OCHOBBIBAIOTCS Ha JIOBEPUU W B3aUMHOM yBaXCHHHU. OTHOILIEHHUS, NMPU KOTOPHIX HApPYyIIACTCs
3aKOH W MPUHIMIBI J1eJIOBOM 3TUKH, BPEIAT PEIyTalUud YUPEKIECHUS U YECTHOMY HMMEHH €ro
pabOTHUKOB, U HE MOTYT OOECICUUTh YCTOWYMBOE JIOJITOBPEMEHHOE Pa3BUTHE YUPCIKICHUS.
Takoro posa OTHOIIEHHS HE MOTYT OBITh IPUEMJIIEMBI B TPAKTUKE PAOOTHI Y UpeKICHHUS.

1.5. JletictBue IlpaBui pacmpocTpaHsieTcss Ha BCeX pPaOOTHUKOB YUpPEKICHUs, BHE
3aBHCHUMOCTH OT YPOBHS 3aHUMAaeMOM JOJKHOCTH.

1.6. Nannsie [IpaBuna npecienyer Claeayronue meiu:

- obecrieyeHNe €IMHOOOPA3HOTO TIOHMMAaHWs POJIM U MeCTa JENOBBIX IOJapKOB,
JIEJIOBOTO  TOCTETIPUUMCTBA, TMPEACTABUTEIBCKUX MEPONPHUATHH B  JCJIOBOM  MPAKTHKE
Yupexnenus;

- OCYILIECTBJIEHUE YIPABICHUYECKON W XO3AMCTBEHHOW MESITEIBHOCTH YUpEeKACHUS
UCKITIOYUTENFHO Ha OCHOBE HAJICKAIIMX HOPM U MPaBUII JAETOBOTO MOBEACHHUS, Oa3HUPYIOIINXCS
Ha TPUHIUIAX KadecTBa TMPEIOCTABICHUS YCIYT, 3allUThl KOHKYPEHIIUU, HEIOMYIICHUS
KOH(JIMKTa HHTEPECOB;

- OTIpPE/ICNICHUE €IUHBIX ISl BCEX PAOOTHHUKOB YUpexAeHUs TpeOOBaHUN K JAPEHUIO U
OPUHITUIO  JIEJIOBBIX TOJApKOB, K OpTaHM3allil W  yYacTHIO B MPEICTaBUTEIbCKUX
MEPOTPHSITHSIX

- MUHUMU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0YNOTpeOIeHHEM B 001acTU
MOJAPKOB, TMPEACTABUTEIBCKUX Mepornpusatuil. Hambonee cepbe3HbIMH W3 TAKUX PHUCKOB
ABJISIIOTCS OMAaCHOCTh TMOJAKYNa U B3STOYHMYECTBO, HECHPABEMJIMBOCTbH I10 OTHOLIEHUIO K
KOHTpareHTam, MPOTEKIIMOHNU3M BHYTPH Y UPEIKICHUS.

2. TpedoBanus, npeabsiBJsieMble K 1€J10BbIM M0JapKaM
U 3HAKAM [1eJIOBOT'0 FOCTeNPUUMCTBA

2.1. PaboTHHKM YUpeKJIeHHUsS MOTYT TOJydaTh JCIIOBBIC IOJApKH, 3HAKW JIEJIOBOTO
TOCTENIPUMMCTBA TOJBKO Ha OQPHUIIMAIBHBIX MEPONPUSATUSAX, TPU YCIOBUU, UYTO ITO
HE TPOTUBOPEYUT TPEOOBAHUSAM AHTHKOPPYIIIMOHHOTO 3aKOHOJATEIhCTBA M  HACTOSIIUM
IIpaBunam.

2.2.Tlogapku W yciayrd, TNPUHUMACMBIE WJIA TPEIOCTABIIIEMbIC YUPEKICHUEM,
MEepPEeAI0TC U MPUHUMAIOTCS TOJIBKO OT UMEHHM YUpEeXJCHHS B LI€JIOM, a HE KakK MOJapOoK WU
nepeaayda ero OT OTJEILHOTO pabOTHHUKA.



2.3. JlenoBble OJApKH, KOTOPbIe PAOOTHUKU OT UMEHH YUPEKICHHUS MOTYT IepelaBaTh
JpYrUM JIMI[AM WIM PUHUMATh OT APYI'UX JIMIl B CBSI3U CO CBOEH TPYAOBOM JEATEIBHOCTHIO, a
TaK)Ke IPEACTABUTEIbCKUE PAcXO/bl Ha JI€JI0BOE IOCTEIPUMMCTBO JIOJKHBI COOTBETCTBOBATH
CJEIYIOLIUM KPUTEPUSIM:

- OBITh TPSAMO CBSI3aHBI C YCTAaBHBIMU IIETSIMH JIEATEIBHOCTH YUpeXKIeHHs, JTH00
C MaMSTHBIMU JIaTaMu, I00HIIeIMH, OOIIeHAIMOHAIbHBIMY MPa3JHUKAMHU, HHBIMU COOBITUSIMU;

- OBITH pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMH U HE SBIATHCS MIPEIMETAMHU POCKOIIIH;

- He TPEACTaBIATH COOOM CKpBITOE BO3HAarpaxJeHHWE 3a YCIyry, JAeWCTBUE WIIU
0e3zeiicTBHE, MOMYCTUTENBCTBO WM ITOKPOBUTEIBCTBO, IPEJOCTABICHUE MpPaB WM MPUHATHE
OTpe/IeNIEHHBIX PeUIeHH, 1100 MONBITKY OKa3aTh BIMSHUE HA MOIy4aTess ¢ HHOW He3aKOHHOU
WY HeOTUYIHOM IIeIbIO;

- He co3JaBaTh [UIsl ToJydarenst oO0s3aTeNbCTBA, CBS3aHHBIE C €ro  CIyXeOHBIM
MIOJIO’KEHUE WJIA UCTIOTHEHUEM CITY)KEOHBIX (JJOJKHOCTHBIX ) 00513aHHOCTEH;

- HE CO3/1aBaThb PEMYTAlMOHHOIO pHUCKAa Ui JEJIOBOIO0 HMMMKAa YUpPEXKICHHUS,
pabOTHUKOB M HMHBIX JIMII B CIydyae PACKPHITHS HHPOpPMALMU O COBEPLICHHBIX IOJapKax
Y TIOHECEHHBIX MPEJICTABUTENBCKUX PACXOAAX;

-HE  NPOTHUBOPEYUTHh  MPUHLUMIAM U  TpeOOBAaHUAM  AHTUKOPPYHIMOHHOI'O
3akoHoaarenbcTBa Poccuiickoit @enepanuu, [lonoxkeHnto 06 aHTUKOPPYIIIMOHHON TOTUTHKY B
Yupexnennn, Koaekcy 3THKHM W CIIy)KEOHOTO TIOBEJICHUS PAOOTHHKOB YUPESKICHUS U
OOLIENPUHATHIM HOPMaM MOPAJN U HPAaBCTBEHHOCTH.

2.4. JlenoBbIe MOAPKHU, B TOM YHCIIE B BUJE OKa3aHUS YCIYT, 3HAKOB 0COOOTO BHUMAaHUS
W y4yacTusi B PpAa3BIEKATEIbHBIX W AHAJIOTMYHBIX MEPOIPUATUAX HE JOJDKHBI CTaBUTh
NPUHUMAIOIIYIO CTOPOHY B 3aBUCHMOE TIOJIOKEHHUE, IPUBOIUTH K BOSHUKHOBEHUIO KAaKUX-THOO
BCTPEUYHBIX 0053aTE€ILCTB CO CTOPOHBI MONyYaTessl WM OKa3bIBaTh BIUSHUE HA OObEKTUBHOCTh
€ro JEJOBBIX CYXKICHUN U PEIICHUN.

2.5. CTOUMOCTh M MEPUOJUYHOCTh JAPEHUS U TMOJYYCHHs JAEJIOBBIX MOJAPKOB H/WIN
y4acTusi B IPEACTABUTEIBCKUX MEPONPUSTUSX OJHOTO U TOTO K€ TPETHEro JIMLA JOJIKHBI
OTIpeNIeNAThCS 1€JI0BOM HE0OXOAUMOCTBIO U OBITh Pa3yMHBIMHU.

2.6. B xadecTBe MoapKoB PaOOTHUKU YUPEXKIECHHS JOKHBI CTPEMHUTBCS HCIIONIB30BATh
B MaKCUMaJIBHO JTOITYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUPBI, IPEAMETHI U U3/ENINs, UMEIOIINE
CUMBOJIUKY YUpEXIECHUS.

2.7.Ilopapku M ycIyrnm He JOJDKHBI CTaBUTh 110/ COMHEHHME HMMUK WJIM JEJIOBYIO
penyTanuoo YupexaeHus Uik ero paboTHUKOB.

3. IlpaBa u 0013aHHOCTH PA0OTHUKOB Y4YpeKIeHUsI IPH 00MeHe 1eJT0BbIMHU
NMOAAPKaMHU H 3HAKAMH J€JI0BOI0 roCTeNPHMMCTBA

3.1. PaGOTHMKH, MPEACTaBISAS MHTEPECHl YUpexXJEHHs WM JEeHCTBYS OT €ro HMMEHH,
JOJKHBI COOJIIO/IaTh T'PaHUIIbl JOIMYCTUMOTO MOBEIEHUS NMPU OOMEHE JIeOBBIMHU MOJapKaMu U
IIPOSIBIICHUH JI€JI0BOT0 TOCTEIIPUUMCTBA.

3.2. PaGoTHuKHM Y4peXIeHHsS BIpaBe NapUTh TPETBUM JIMIAM H IOJNy4aTh OT HUX
JIeJI0BBIE TI0JJapKH, OPraHU30BbIBATh U Y4aCTBOBATh B IPEACTABUTEIBCKUX MEPOINPUATHIX, €CIIU
9TO 3aKOHHO, O3TUYHO M JEJIaeTCAd MCKIIOUUTEIBbHO B JIEJOBBIX LENAX, ONPEIEICHHBIX
Hacrosumu IIpasunamu.

3.3.[lpn rOOBIX COMHEHHSX B TPABOMEPHOCTH WM ASTHYHOCTH CBOMX JCHCTBUI
pabOTHUKK YupexaeHus: o00s3aHbl IOCTaBUTh B HW3BECTHOCTh JUPEKTOpa YUpEKICHUS
Y IPOKOHCYJIBTUPOBATHCS C HUM, IIPEXK/IE YEM AAPUTH WM NOJIy4aTh OJAPKHU WU y4aCTBOBATh
B T€X WIH UHBIX MIPEICTABUTEIBCKUX MEPOIIPUATHAX.

3.4.1lpyu TONMYYEeHWH JAEIOBOTO IOJapKa WM 3HAKOB JIEJIOBOTO TOCTEIMPHUHUMCTBA
paOoTHUKK YupexaeHuss o0s3aHbl NPUHUMATh MeEpbl 10 HEAOMYIIEHHUI0 BO3MOXHOCTU
BO3HHUKHOBEHUS KOH(IMKTa UHTEPECOB.



3.5. PabGoTHukHM VYupexaeHUs HE BIpPaBE MHCIOIb30BaTh CIy)KEOHOE TOJO0KEHUE
B JINYHBIX LEJISAX, BKIIOYAs UCIOIb30BAHNE UMYILIECTBA Y UPEKICHUS, B TOM YHUCIIE!

- JUI TIOJIyYEHHUs TIOJJapKOB, BO3HATPAKJCHHUS U MHBIX BBITOJ JUIS c€0s JIMYHO U APYTHX
o, B OOMEH Ha OKa3aHMe YUpeXJICHHEM KakuxX-1u0o YCIIyr, OCYILECTBJIEHUS 100
HEOCYIIECTBICHUS ONPEACICHHBIX JCWCTBUM, mepenauyd HMHPOPMALUU, COCTaBIISIOIICH
KOMMEPUYECKYIO TaliHY;

- JUIsl TIOJTyYEHUS [T0/1apKOB, BO3HAIPAX/IECHUS U UHBIX BBITOJ /IS JIUYHO U APYTUX JIMIL B
npolrecce BEIACHUs Jel YUpexaeHus, B TOM YHuCle, KaK J0, TaK W IOcie IpPOBEACHUS
IIEPETOBOPOB O 3aKJIIOYEHUH I'PaKJaHCKO-TIPABOBBIX JI0TOBOPOB U UHBIX CIEIIOK.

3.6. PaGoTHukaM VYupexaeHuss He pEKOMEHIyeTcs IpUHUMATh WM IepeJapuBaTh
nogapku Ju0O ycnyrd B J0OOOM BHIE OT TPETbUX JIMI] B KadecTBe OJ1aroJapHOCTH
3a COBEPLUCHHYIO YCIIYT'y WJIU JJaHHbII COBET.

3.7.He nomyckaercs mepenaBaTb M NPUHUMATh MOJAPKH OT YUPEKACHUS, €ro
pabOTHUKOB U MpEACTaBUTENICH B BUJIE IEHEXKHBIX CPEICTB, KaK HAJIMYHBIX, TaK U OC3HAJIMYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TaKKe B (OPME aKIHid, ONIIMOHOB WM WHBIX JIMKBUIHBIX IIEHHBIX
Oymar.

3.8. PaGoTHukM Y4UpexIeHHs OJDKHBI OKa3bIBaTbCS OT MPEIJIOKECHUH, IOIydeHHS
[OJJAPKOB, OIUIAThl UX PACXOOB U T.II., KOTJa 110100HbIE AEHCTBHUS MOTYT MOBJIUATH UM CO3AATh
BIIEYATJICHUE O BIIMSHUU Ha UCXOJ CHEJIKH, PE3YJIbTAaT MPOBEACHUS TOPIOB, HA IPUHUMAEMbIE
YupexxaeHueM pereHus 1 T.1.

3.9. AxpmMuHucTpanys u pabOTHUKH YUpEeXISeHUS HEe TPUEeMITIOT Koppynuuu. [Togapku He
JIOJDKHBI OBITh HMCIOJIb30BaHBl JJIS JTAUW/TIONYyYEHHs B3SATOK WM KOPPYHLHMHM B JIIOOBIX €e
IPOSIBJICHUSX.

3.10. PaGotHuk YupexaeHus He BIOpaBe IpeylaraTb TPETbUM JIMIAM UM IPUHUMATh OT
TAaKOBbIX IOJApPKH, BBIIIAThI, KOMIIEHCAUU U T.N. cTouMocTbio cBbiie 3000 (Tpex Tbicsay)
pyOJsieil WM He COBMECTHMBIE C 3aKOHHOM MPAKTUKOW N1eI0BbIX OTHOWIEHUH. Eciu paboTHUKY
VYupexaeHus npeangararrcs 1mojao0Hble NOJApKU UM JIEHbIH, OH 00513aH HEMEIJIEHHO 00 3TOM
JUPEKTOPY YUpeEKIAEHUS.

3.11. PaGoTHuK YupexaeHUs: KOTOPOMY IPH BBITOJHEHHH JODKHOCTHBIX 00sS3aHHOCTEH
IIpeUIaratloTcs MOJapKH WM WHOE BO3HArpaXkJIE€HUE KakK B IPSIMOM, TaKk U B KOCBEHHOM BUJE,
KOTOpBIE CIIOCOOHBI MOBIUATh HAa MOJATOTAaBIMBAaEMble W/WIM MPUHUMAEMble UM DPELICHUS WU
oKa3aTh BIUSHME Ha ero jaeicTBHe/0e3/elicTBIe, TOJKEH:

- OTKa3aTbCd OT HUX WU HEMEUIEHHO YBEJIOMHUTb AUpPEKTOpa YupexaeHus o ¢akre
IPEeJIOKEHHs 1o/1apKa (BO3HArpaX/1eHus);

-0 BO3MOXKHOCTHM HCKJIIOYHMTHh JaJbHEUIINE KOHTAKThl C JIULOM, MPEAJOKUBIIUM
NOJApOK WM BO3HArpakJeHUe, €CIM TOJBKO 3TO HE CBA3AHO CO CIyX eOHOH He0OXOAMMOCTBHIO.

3.12.B cmyyae BO3HHKHOBEHHS KOH(DIMKTa HWHTEPECOB WM  BO3MOXHOCTH
BO3HUKHOBEHUS KOH(DIMKTA HMHTEPECOB IPH TMOIYYEHUH JEJIOBOr0 MOAapKa WJIM 3HAKOB
JIEJIOBOTO TOCTENPUUMCTBA PAOOTHUK YUpexkIeHus: 00s13aH B TUCbMEHHON (hopMe yBEAOMUTH 00
3TOM OJHO W3 JOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a IPOTHUBOACHCTBHE KOpPPYILUH, B
COOTBETCTBHUHU C MPOLETYpOil pacCKphITUS KOH(IUKTAa HHTEPECOB, YTBepkaAeHHOU [lonoxeHnem o
KOH(JIMKTE HHTEPECOB, MPUHATHIM B Y UPEKICHUH.

3.13. PaGoTHUKaM Y4UpexkIeHUs 3alperiaeTcs:

- CaMOCTOSITEIbHO IPUHMMATh MPEAJIOKEHUS OT OpraHu3alluid WM TPEThbUX JIUIL
0 BpYUYEHUU JIETOBBIX MOJAPKOB U 00 OKa3aHUU 3HAKOB JEJI0OBOT0 FOCTENPUUMCTBA;

- IPUHUMATh 0€3 COTJIaCOBaHUS C AUPEKTOPOM YUpPEXIEHUS JIeNOBbIe TOJapKU U 3HAKU
JIEJIOBOTO TOCTETIPUUMCTBA B XOJ€ MPOBEIEHHUS JEJIOBBIX IIEPErOBOPOB, MPH 3aKIIOYCHUH
JIOTOBOPOB, a TaK)K€ B MHBIX CIydasx, KOTrJa NoJOOHbIE AEWCTBUS MOTYT MOBJIUATH WK CO3aTh
BIleYaTJIeHNE 00 UX BIMSHUM HAa IPUHUMAEMbIE PEILICHUS;

- IPUHUMAThH JEJIOBbIE NOJAPKU U 3HAKH JIEJIOBOIO FOCTENIPUUMCTBA B XOJ€E MPOBEICHUS
TOPTOB U BO BpeMs MPSIMBIX MIEPErOBOPOB MPH 3aKITIOUEHUU JOTOBOPOB (KOHTPAKTOB);



- IPOCUTH, TPeOOBATh, BBIHYKJIATh OPTaHU3AIUHN WA TPETHHUX JIHI[ JAPUTh UM JIUOO HX
POJCTBEHHUKAM JICJIOBbIC TMOJNAPKH W/WIM OKa3blBaTh B WX IOJB3y 3HAKU JICJIOBOTO
TOCTETIPUUMCTBA;

- IPUHUMATh TOAAPKU B BHJEC HAJIUYHBIX, OC3HATMYHBIX JICHEKHBIX CPEACTB, IEHHBIX
Oymar, JIparoleHHbIX METaJIOB.

3.14. YupexxneHne MOXKET TNPUHATh pelieHue 00 y4yacTHH B OJIarOTBOPHUTEIIBHBIX
MEpONPHUATHSIX, HANpaBICHHBIX HAa CO3JaHME WU YIPOUCHHE MMHKAa YupexnaeHus. Ilpu stom
TUTaH ¥ OFOJKET YYACTHsI B JAHHBIX MEPOTIPHUSITUSAX YTBEPIKIACTCS JUPEKTOPOM Y UPEHKICHUSI.

3.15.B cmyuae OCYIIECTBIEHHS CIOHCOPCKHX, OJIaTOTBOPHUTEIBHBIX IPOrpaMM
YapexaeHue JT0JKHO TPEABAPUTEIHHO yIOCTOBEPUTHCS, YTO MPENoCTaBisieMas Y YpeKICHUEM
MOMOIIb He OYAET UCTOIb30BaHa B KOPPYNLIMOHHBIX IEJISX WIA MHBIM HE3aKOHHBIM ITYTEM.

3.16. [Ipy B3aMMOACHCTBUM C JIMLAMH, 3aHUMAIOIIUMHU JIOJKHOCTH TOCYIapCTBEHHOM
(MyHMLIMTIQIBHOM) ~ CIIY’KOBI, CIIEAYeT PpPYKOBOACTBOBATHCS HOPMaMH, PETyIHPYIOIIUMHU
ATHYECKUE HOPMBI M TIPAaBUIIA CIY)KEOHOTO IMOBEIEHHS TOCYJApCTBCHHBIX (MYHHIIUIAIBHBIX )
CITy’KaIlIHX.

3.17. Heucnonaenue Hacrosmux [IpaBuin MOXET cTaTh OCHOBaHUEM JUIsS IPUMECHEHUS K
paboTHHUKY Mep ITUCIHMILIMHAPHOTO, aIMHHACTPATHBHOTO, YTOJIOBHOTO M IPaXKIaHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHOIATSIILCTBOM.

4. ObsacTh NPpUMEHEHHS

4.1. Hacrosmue [IpaBuia momjiexaT NMPUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKHM
00pa3oM MepenaroTcs JEJNOBbIe MOJAPKH U 3HAKW JCJIIOBOIO TOCTENPUUMCTBA: HAMPAMYIO WIIU
4yepes3 MOCPETHUKOB.

4.2. Hacrosimume [IpaBuina SBISFOTCS 00513aTEIBHBIMU JJIsI BCEX PAOOTHUKOB Y UPEKICHHUS
B IIEpHOJI pabOTHI B YUPEIKICHUU.



